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U.S. GOVERNMENT PRINTING OFFICE 
Chicago, IL 

 
 

GENERAL TERMS, CONDITIONS, AND SPECIFICATIONS 
 
 

For the Procurement of 
 
 

Fish and Wildlife Service Leaflets and Pamphlets 
 
 

as requisitioned from the U.S. Government Printing Office (GPO) by the 
 

Department of Interior 
 

Single Award 
 

 
 
 
BID OPENING: Bids shall be publicly opened at 2 p.m., prevailing Chicago, IL time, on  
                              March 16, 2009. 
 
BID SUBMISSION:  Facsimile bids are acceptable (See GPO Contract Terms, Pub 310.2, effective 
12/1/87, (revised 06/01).  To submit a bid, the contractor must return a signed and completed GPO Bid 
Form 910 and 2 copies of the “Schedule of Prices” included at the end of this specification. 
 
Send bid to:  U.S. Government Printing Office,  200 N. LaSalle St.,  Rm. 810,  Chicago, IL 60601, or 
FAX bid to  312-886-3163 or 312-886-2057. 
 
CONTRACT TERM: The term of this contract is for the period beginning April 1, 2009 and ending 
March 31, 2010, plus up to 4 optional 12-month extension period(s) that may be added in accordance with 
the "Option to Extend the Contract Term" clause in this contract. 
 
RESTRICTION ON LOCATION OF PRODUCTION FACILITIES:  All production facilities used 
in the manufacture of the product(s) ordered under this contract must be located within the Minneapolis-
St. Paul, Minnesota commercial zone as defined in 49 CFR Ch. III part 372. 
 
 

NOTE:  Minor changes are scattered throughout. 
  
 
INFORMATION:  Fax requests for previous abstract or new award information on company letterhead 
(available approx. 2 weeks after bid opening) to GPO Chicago front desk at (312) 886-3163. 
 
For questions about these specifications call Sheila West, 312-353-3916, ext. 22.  Do not contact her with 
requests for specifications or abstracts.  NO COLLECT CALLS. 
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SECTION 1.- GENERAL TERMS AND CONDITIONS 
 
GPO CONTRACT TERMS: Any contract which results from this Invitation for Bid will be subject to 
the applicable provisions, clauses, and supplemental specifications of GPO Contract Terms (GPO 
Publication 310.2, effective December 1, 1987 (Rev. 6-01) and GPO Contract Terms, Quality Assurance 
Through Attributes Program for Printing and Binding (GPO Publication 310.1, effective May 1979 
(revised August 2002). 
 
QUALITY ASSURANCE LEVELS AND STANDARDS:  The following levels and standards shall 
apply to these specifications: 
 
Product Quality Levels: 
 (a)  Printing Attributes -- Level III. 
 (b)  Finishing Attributes -- Level III. 
 
Inspection Levels (from ANSI/ASQC Z1.4): 
 (a)  Non-destructive Tests - General Inspection Level I. 
 (b)  Destructive Tests     - Special Inspection Level S-2. 
 
Specified Standards:  The specified standards for the attributes requiring them shall be: 
 
 Attribute Specified Standard 
 
P-7.   Type Quality and Uniformity OK’d Proofs 
 
P-8.   Halftone Match (Single and Double Impression) OK’d Proofs 
 
P-9.   Solid and Screen Tint Color Match Pantone Matching System  
 
P-10.  Process Color Match OK’d Proofs 
 
*In the event that the Agency attends a Press Sheet Inspection, the OK’d press sheets will become the 
Specified Standards. 
 
DOING BUSINESS WITH THE GPO:  Contractors wishing to do business with the GPO are referred 
to the GPO web site http://www.gpo.gov/business/index.html, where one can register as a GPO contractor 
using the ‘GPO Contractor Connection’ link in accordance with the furnished instructions on this page. 
 
NOTE:  Prospective as well as existing GPO contractors are to note that, as of 1/1/08, all contractors 
seeking to do business with the GPO must first complete and thereafter maintain the accuracy of its GPO 
Contractor Connection registration with the following mandatory taxpayer information boxes:  “EIN/TIN 
#” Employer Identification Number of Taxpayer Identification Number): “Subject to Backup 
Withholding” (See Form W-9).  The GPO will withhold payment of any invoices for work completed by 
any contractor who fails to provide this tax data in GPO Contractor Connection.  Such invoices will be 
declared ineligible for payment until all requirements for payment, including providing this tax data in 
GPO Contractor Connection, have been satisfied. 
 
SUBCONTRACTING:  The predominant production function is printing.  Bidders who must 
subcontract this operation will be declared not responsible. 
 
OPTION TO EXTEND THE CONTRACT TERM: The Government has the option to extend the term 
of this contract for a period of 12 months by written notice to the contractor not later than 30 days before 
the contract expires.  If the Government exercises this option, the extended contract shall be considered to 
include this clause, except, the total duration of the contract may not exceed 5 years as a result of, and 
including, any extension(s) added under this clause.  Further extension may be negotiated under the 
“Extension of Contract Term” clause.  See also “Economic Price Adjustment” for periodic pricing 
revision. 
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EXTENSION OF CONTRACT TERM:  At the request of the Government, the term of any contract 
resulting from this solicitation may be extended for such period of time as may be mutually agreeable to 
the GPO and the contractor. 
 
ECONOMIC PRICE ADJUSTMENT: The prices set forth in this contract shall be adjusted in 
accordance with the provisions of this clause, provided that, in no event will prices be revised to exceed 
the maximum permissible under any law existing as of the date of the contract or as may be hereafter 
promulgated. 
 
Price adjustment period: For the purpose of this clause, the program years shall comply with the Contract 
Term clause.  There shall be no price adjustment for orders placed during the first program year of this 
contract. 
 
Price adjustment: The prices shall be adjusted on the basis of the "Consumer Price Index For All Urban 
Consumers - Commodities Less Food, Seasonally Adjusted," published monthly in the CPI Detailed 
Report by the Department of Labor, Bureau of Labor Statistics, in the following manner: 
 

(1) The contract price of orders placed during the adjusted period (excluding reimbursable 
postage or transportation costs) shall be adjusted by the percentage increase or decrease in the 
average, seasonally adjusted Consumer Price Index For All Urban Consumers - Commodities 
Less Food (seasonally adjusted) as follows: An index shall be calculated by averaging the 12 
seasonally adjusted months ending 3 months prior to the expiration of the first period of the 
contract.  This average is then compared with the average index for the 12-month period 
ending 3 months prior to the beginning of the contract, called the base index.  The percentage 
increase or decrease by comparing these two indexes shall be applied to the contractor's 
invoices for orders placed during the price adjustment period. 

 
(2) The Government will notify the contractor in writing of the percentage increase or decrease 

to be applied to any invoices to be submitted for orders subject to price adjustment in 
accordance with this clause.  Such percentage will be determined from the published index as 
set forth above.  The contractor shall apply the percentage increase or decrease against the 
total price of the invoice less reimbursable postage or transportation costs.  Any applicable 
discounts will be calculated on the basis of the invoice price as adjusted. 

 
If the Government exercises an option, the extended contract shall be considered to include this economic 
price adjustment clause. 
 
ASSIGNMENT OF JACKETS, PURCHASE AND PRINT ORDERS:  A GPO jacket number will be 
assigned and a purchase order issued to the contractor to cover work performed.  The purchase order will 
be supplemented by an individual "print order" for each job placed with the contractor.  The print order, 
when issued, will indicate the quantity to be produced and any other information pertinent to the 
particular order. 
 
PREAWARD SURVEY:  In order to determine the responsibility of the prime contractor or any 
subcontractor, the Government reserves the right to conduct an on-site preaward survey at the 
contractor's/subcontractor's facility or to require other evidence of technical, production, managerial, 
financial, and similar abilities to perform, prior to the award of a contract. 
 
ORDERING:  Items to be furnished under the contract shall be ordered by the issuance of print orders by 
the Government.  Orders may be issued under the contract from April 1, 2009 through March 31, 2010 
plus for such additional period(s) as the contract is extended.  All print orders issued hereunder are subject 
to the terms and conditions of the contract.  The contract shall control in the event of conflict with any 
print order.  A print order shall be "issued" for purposes of the contract, when it is either deposited in the 
U.S. Postal Service mail or otherwise furnished to the contractor in conformance with the schedule. 
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REQUIREMENTS:  This is a requirements contract for the items and for the period specified herein.  
Shipment/delivery of items or performance of work shall be made only as authorized by orders issued in 
accordance with the clause entitled "Ordering".  The quantities of items specified herein are estimates 
only, and are not purchased hereby.  Except as may be otherwise provided in this contract, if the 
Government's requirements for the items set forth herein do not result in orders in the amounts or 
quantities described as "estimated", it shall not constitute the basis for an equitable price adjustment under 
this contract. 
 
Except as otherwise provided in this contract, the Government shall order from the contractor all the 
items set forth which are required to be purchased by the Government activity identified on page 1. 
 
The Government shall not be required to purchase from the contractor, requirements in excess of the limit 
on total orders under this contract, if any. 
 
Orders issued during the effective period of this contract and not completed within that time shall be 
completed by the contractor within the time specified in the order, and the rights and obligations of the 
contractor and the Government respecting those orders shall be governed by the terms of this contract to 
the same extent as if completed during the effective period of this contract. 
 
If shipment/delivery of any quantity of an item covered by the contract is required by reason of urgency 
prior to the earliest date that shipment/delivery may be specified under this contract, and if the contractor 
will not accept an order providing for the accelerated shipment/delivery, the Government may procure 
this requirement from another source. 
 
The Government may issue orders which provide for shipment/delivery to or performance at multiple 
destinations. 
 
Subject to any limitations elsewhere in this contract, the contractor shall furnish to the Government all 
items set forth herein which are called for by print orders issued in accordance with the "Ordering" clause 
of this contract. 
 
PAYMENT: Submit all billings to: Comptroller, Stop FMCE, Financial Management Service, U.S. 
Government Printing Office, Washington, D.C. 2040l. 
 
The contractor must mail/facsimile at contractor's option one copy of itemized billing to U.S. Government 
Printing Office, 200 N. LaSalle St.,  Attn: Term Contracts at time of submitting billing (GPO Form 1034) 
to Washington, DC, for payment. 
 
 
ESTIMATING: To receive a final price: The agency will submit a fully completed Print Order (GPO 
2511), to include the future print order number with a “P” after the number and with the word 
“PROPOSED” typed across the top.  
 
The contractor will furnish the ordering agency with the final price (based on the established contract 
prices) that they will bill the Government, for proposed print orders.  
 
Any non-contract requests, must be returned to the agency, with no price, until a price has been negotiated 
between the contractor and GPO. 
 
The prices will be furnished within two (2) workdays of the request and must be accurate within + 10 
percent, of the contractor’s final voucher for that order. 
 
The final price requests must be submitted on a fully completed Print Order (GPO 2511), responses will 
be returned in writing.  
 
The contractor will also furnish the GPO a copy of the request and the final price. 
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These final prices will be furnished at no additional cost to the Government. 
 
When a print order is received by the contractor, with the price indicated, the contractor must inspect the 
print order and the Government Furnished Material (GFM) to ensure there will be no deviation from the 
price furnished to the agency. 
 
In the event of a discrepancy, the contractor will immediately place the order on hold, and notify the 
agency and GPO. 
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 SECTION 2.- SPECIFICATIONS 
 
SCOPE:  These specifications cover the production of forms (brochures, leaflets and rack cards) and 
pamphlets requiring such operations as: proofs, printing, binding, packing, and delivery. 
 
TITLE:  Fish and Wildlife Service Leaflets and Pamphlets. 
 
Note: Specifications apply equally to both forms and pamphlets unless otherwise noted. 
 
Note: All product tolerances will be evaluated to the specified inch/pound requirements.  
 
FREQUENCY OF ORDERS:   
 
Forms (leaflets and rack cards): Approximately 22 orders per year. 
Pamphlets: Approximately 15 orders per year. 
 
QUANTITY:  
 
Forms (leaflets): Format D sizes 17 x 16” thru 17 x 24” -- Approximately 500 to 1,000 copies.  
Balance of sizes -- Quantities ranging from approximately 1,000 to 30,000 copies with an average of 
7,500 copies per order.  An occasional order may exceed 40,000 copies. 
 
Pamphlets: Approximately 2,000 to 18,000 copies. 
 
TRIM SIZES:   
 
Form Sizes:      Format "A" –  4 x 8-1/2”,   8-1/2 x 11",  
                8 x 12” and  8-1/2 x 12”,  
              Format "B"  –  8-1/2" x 14" and  8-1/2 x 16". 
              Format "C"  –  8-3/4 x 20" and  8-1/2 x 20". 

             Format "D" –   17 x 16", 17 x 20”,  
                             12 x 18” and 17 x 24”. 
 
Pamphlet Trim Sizes:  4 x 8-1/2". 
  
Self covers with tuck-in panel:  11-13/16 x 8-1/2”, fold to  4 x 8-1/2". 
 
NUMBER OF PAGES: 
 
 Forms: Face only, or face and back. 
 
 Pamphlets: Eight (8) pages to *20 pages, in increments of 4 pages, self cover. 

* Some pamphlets will contain tuck in cover panels. 
 

GOVERNMENT TO FURNISH:  CD will be furnished with native files. 
 
NOTE:  Versions may be upgraded during the term of the contract. 
 
Print order (GPO Form 2511).  
 
Facsimile, Form 905 (R. 3/90) with labeling and marking specifications. 
 
GPO “VERIFICATION OF DELIVERY” forms.  Contractor MUST complete this form and fax to GPO 
Chicago, Attn: Compliance Section WITHIN 24 HOURS OF DELIVERY.  Failure to follow this 
procedure may result in delayed payment. 
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Identification markings such as register marks, ring folios, rubber stamped jacket numbers, commercial 
identification marks of any kind, etc., except GPO imprint, form number, and revision date, carried on 
copy or film, must not print on finished product. 
 
CONTRACTOR TO FURNISH:  All materials and operations, other than those listed under 
“Government to Furnish,” necessary to produce the product(s) in accordance with these specifications. 
 
ELECTRONIC PREPRESS:  Prior to image processing, the contractor shall perform a basic check 
(preflight) of the furnished media and publishing files to assure correct output of the required 
reproduction image.  Any errors, media damage, or data corruption that might interfere with proper film 
image processing must be reported to Sheila West at 312-353-3916 x 22. 
 
The contractor shall create or alter any necessary trapping, set proper screen angles and screen frequency, 
and define file output selection for the imaging device being utilized.  Furnished files must be imaged as 
necessary to meet the assigned quality level. 
 
Digital Deliverables:  If contractor is required to make revisions, the contractor shall, prior to making 
revisions, copy the files and make all changes to the copy.  No revisions are to be made to furnished files. 
 
FILMS:  Films are NOT required; computer to plate is acceptable and is the preferred method of 
production.  At the contractor’s option, they may use film, however, the Government will not pay for any 
film costs, even if this was the result of author’s alterations.  For example, if changes were made at the 
proof stage, the Government will pay for the digital corrections and new proofs (if required), but not for 
films.  Such proof changes must be charged at the rate for digital proofs, not “from film” proofs.  
Minimum 150 line screen required on halftones.  A digital CD download is required of the final corrected 
project. 
 
PROOFS: ONE set of digital color content proofs.  Direct to plate is used to produce the final product.  
Proofs must be created using the same Raster Image Processor (RIP) that will be used to produce the 
product.  Proofs shall be collated with all elements in proper position (not pasted up), imaged face and 
back, trimmed and folded to the finish size of the product.  At contractor’s option, a film-based composite 
blueline may be submitted. 
 
Pantone colors may be substituted with a similar color but may not be built out of the four process colors. 
 
ONE set of SWOP certified digital off-press proofs.  At contractor’s option, a film-based composite 
laminated color proof may be submitted.  Proofs must be created using the same Raster Image Processor 
(RIP) that will be used to produce the product.  For list of certified systems, go to:  www.swop.org. 
 
PRESS SHEET INSPECTION: Final makeready press sheets will be inspected and approved at the 
contractor's plant for the purpose of establishing specified standards for use during the actual press run. 
Upon approval of the sheets, contractor is charged with maintaining those standards throughout the press 
run (within QATAP tolerances when applicable) and with discarding all makeready sheets that preceded 
approval.  See GPO Publication 315.3 (Guidelines for Contractors Holding Press Sheet Inspections) 
issued September 1991.  Note:  A press sheet inspection is for the purpose of setting specific standards 
that are to be maintained throughout the entire run.  It does not constitute a prior approval of the entire 
run. 
 
Contractor must notify the Agency,  Attn: Tom Kelley (612) 713-5435; of the date and time the press 
sheets will be available. In order for proper arrangements to be made, notification must be given at 
least, 72 hours in advance of the scheduled time of inspection.  
 
STOCK/PAPER:  The specifications of all paper furnished must be in accordance with those listed 
herein or listed for the corresponding JCP Code numbers in the “Government Paper Specification 
Standards No. 11” dated February 1999. 
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NOTICE:  Copies of the “Government Paper Specifications Standards No. 11,” dated February 1999, are 
for sale, on a subscription basis, by the Superintendent of Documents, U.S. Government Printing Office, 
Washington, D.C. 20401; or on the GPO web site @ 
http://www.gpo.gov/qualitycontrol/paperspecs/index.html. 
 
Color of paper furnished shall be of a uniform shade and a close match by visual inspection of the JCP 
and/or attached color sample(s).  The Contracting Officer reserves the right to reject shipments of any 
order printed on paper the color of which, in his opinion, materially differs from that of the color 
sample(s). 
 
White Matte Coated Offset Book, basis weight: 80 lbs. per 500 sheets, 25 x 38”, equal to JCP Code A240. 
 
Majority of the 17 x 16" thru 17 x 24" sizes print on Matte Coated Book. 
 
White No. 2 Coated Cover, Gloss-Finish, basis weight: 60 lbs per 500 sheets, 20 x 26", equal to JCP Code 
L12. 
 
White Matte Coated Cover, basis weight: 80 lbs per 500 sheets, 20 x 26", equal to JCP Code L50. 
 
PRINTING:   
 
Forms:  Print all forms in black or a color other than black, and up to three additional ink colors - one 
side only, head to head, or head to side. Printing in 4-Color Process will be required. Rack cards will 
occasionally print face side in 4 color process and back side in black ink. 
 
Pamphlets:  Print pamphlets in a single ink color up to three additional ink colors including 4-color 
process printing - head to head, or head to side.  
 
Match Pantone number(s) as indicated on the print order.  Approximately 20% of the orders will print 
approximately 2 to 12 halftones. 
 
NOTE: Orders requiring 4-color process printing MUST be printed on a press with a minimum of 
4 printing units capable of printing 4 ink colors in a single pass. 
 
MARGINS:  Margins will be as indicated on the print order or furnished films.  Forms may bleed from 1 
to 4 sides on approximately 50% of the orders.  The 17 x 24” size will bleed and print 4-color process. 
 
BINDING: Folding Forms:   
 
8 x 12” thru 8-1/2  x 20” -- Parallel fold forms to a finished size of 8-1/2 x 4”, title out.  The fold will 
generally be an accordion fold, no gate folds. See folding dummy. 
 
17 x 16” -- One fold to 8-1/2 x 16” and accordion folds to a finish size of 8-1/2 x 4", title out. Follow 
furnished folding dummy. 
 
17 x 20" -- One fold to 8-1/2 x 20” and accordion folds to a finish size of  8-1/2 x 4", title out. See folding 
dummy. 
 
Some orders will require more than 3 parallel folds. Balance of sizes may require some folding. 
 
Pamphlets:  Saddle-wire stitch in two or three places and trim three sides. Each product must contain 
complete 4-page signature after trimming.  Single leaves connected with a lip (i.e., binding stub) to left or 
right side of stitches will not be allowed. 
 
Fold self covers with tuck-in panel: One fold from 11-13/16 x 8-1/2”  to  8 x 8-1/2” creating a tuck-in 
panel, then collate and saddle fold. Print order will state whether the tuck-in panel will be on the front or 
back cover.  Care must be taken to insure the tuck-in is not trimmed off.  Tuck-in not to exceed 1/8” from 
trim. 
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PACKING:  Wrap (kraft paper or shrink-film) in units of 100.  Pack in shipping containers. 
Shipping containers shall have a minimum bursting strength of 275 pounds per square inch or a minimum 
edge crush test (ECT) of 44 pounds per inch width. 
 
All reproduction copy for any one order shall be wrapped in one package or inserted in a kraft envelope 
and must be protected by cardboard or other means to guarantee safe delivery. 
 
DEPARTMENTAL RANDOM COPIES (BLUE LABEL):  These randomly selected copies must be 
packed separately and identified by a special government-furnished blue label, affixed to each affected 
container.  The container and its contents shall be recorded separately on all shipping documents and sent 
in accordance with the distribution list to the delivery address in Fort Snelling, MN listed below. A copy 
of the print order/specification and a signed Government-furnished certificate of selection, must be 
included. 
 
Divide the entire lot into (see below) sublots.  Select one copy from each sublot.  Do not choose copies 
from the same general area in each sublot.  Sign and date the selection certificate and pack it with the 
inspection samples and a copy of these specifications. 
 
                                         Quantity Ordered                     Number of Sublots 
                                              500 – 3,200                                      50 
                                           3,201 – 10,000                                    80 
                                         10,001 – 35,000                                   125 
                                         35,001 and over                                   200 
 
DISTRIBUTION:  Deliver f.o.b. destination 100 to 200 copies (Include Blue Label Copies) to U.S. Fish 
and Wildlife Service (IRE), One Federal Drive, Fort Snelling, MN 55111-4056, Attn: Tom Worthington. 
The exact quantity will be indicated on the Print Order. 
 
GPO SAMPLES: Ship 1 copy of each order and a copy of the print order (marked Term Contract 
Production Samples) to: U.S. Government Printing Office, 200 N. LaSalle St., Suite 810, Chicago, IL 
60601, Attn: Compliance Officer. These samples are to be shipped at the same time as the scheduled 
shipment/delivery and cannot be deducted from the total quantity ordered. No additional charge will be 
allowed for these samples. 
 
Upon completion of each order, all furnished materials must be packed separately and returned to the 
above address and shall be marked with program number, jacket number, and print order number. 
 
All expenses incidental to returning materials must be borne by the contractor. 
 
Explanation of Shipping Charges - The 56 destinations are within 8 States (Minnesota, Wisconsin, 
Michigan, Ohio, Indiana, Illinois, Iowa, and Missouri) that fall within one of the three zones listed below. 
See distribution list for the 57 destination addresses with matching zone number (One destination is in 
Nebraska). (Pages 16, 17, and 18.) 
                                                 Zone 2 -- 19 destinations 
                                                 Zone 3 -- 16 destinations 
                                                 Zone 4 -- 22 destinations 
 
Balance of copies for each Print Order will be shipped to only one of the 57 destinations.  
 
For the purpose of compensating contractor for shipping charges to destinations falling within 3 zones,  
bidders are to offer a price as indicated in Item IV - Shipping Charges.  The prices offered, as applicable, 
will be applied to the weight of the ordered quantity (exclusive of permissible over or under deliveries). 
No adjustment in the amount of shipping charges stated in the purchase order will be allowed because of 
over or under deliveries. 
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SCHEDULE:  Adherence to this schedule must be maintained. 
 
Contractor must not start production of any job prior to receipt of the individual print order (GPO Form 
2511). 
 
Furnished material must be picked up from and delivered to the address shown under "Distribution". 
 
No definite schedule for pickup of material can be predetermined. 
 
The following schedules begin the same workday as notification of the availability of each individual 
print order and furnished material.  When notification of availability is given after 2:30 p.m. the date of 
notification shall be 9 a.m. the following workday.  Proofs must be received by Agency within 3 
workdays of notification by Agency.  Agency will withhold proofs not longer than 1 workday from 
receipt from contractor to call to contractor with “OK to print” or “OK to print with corrections”. 
 
 Number of Copies Workdays Allowed 
 
 200 to 20,000 11 
 20,001 to 50,000 17 
 

 
In case of an emergency need for a particular form, the ordering agency may request complete or partial 
shipment of an order prior to the schedule for complete shipment herein given, provided arrangements 
mutually agreeable to the contractor and the ordering agency can be established. 
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SECTION 3.- DETERMINATION OF AWARD 
 
The Government will determine the lowest bid by applying the prices offered in the "Schedule of Prices" 
to the following units of production which are the estimated requirements to produce one year's orders 
under this contract.  These units do not constitute, nor are they to be construed as, a guarantee of the 
volume of work which may be ordered during a like period of time. 
 
The following item designations correspond to those listed in the "Schedule of Prices". 
 
 
 (1) (2) (3) (4) 
I.  
    1. (a) 6 167 7 530 
 (b) 1 25 2 100 
 (c) 1 10 3 1,300 
 (d) 14 46 22 1,083 
 
 
    2. (a) 6 275 
 (b) 1 10 
 (c) 2 20 
 (d) 22 1,083 
 
 
   3.(a) 3 72 4 329 
      (b) 1 25 6 381 
      (c) 1 10 3 408 
      (d) 1 10 1 50 
   
 
    4. (a) 104 2,960 4,930 
 (b) 48 1,486 600 
 (c) 36 640 600 
 (d) (a) 6 514 200 
  (b) 2 100 200 
  (c) 4 50 364  
 
 
II. 
 (a) 250 240 854 68 
 (b) 2 2 1 1 
 (c) 886 2 1 1 
 
 
III. 
 (a) 1,797 309 854 
  
IV. 
 (a) 8 39 
 (b) 11 15 
 (c) 6 33 
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SECTION 4. - SCHEDULE OF PRICES 
 
SUBMISSION OF OFFERS AND EVALUATION: Bids offered are f.o.b. destination.  Bidder must 
make an entry in each of the spaces provided.  Bids submitted with any obliteration, revision, or alteration 
of the order and manner of submitting bids, may be declared non-responsive. 
 
An entry of NC (No Charge) shall be entered if bidder intends to furnish individual items at no charge to 
the Government. 
 
Bids submitted with NB (No Bid) or blank spaces for an item may be declared non-responsive. 
 
The Contracting Officer reserves the right to reject any offer that contains prices for individual items of 
production (whether or not such items are included in the Determination of Award) that are inconsistent 
or unrealistic in regard to other prices in the same offer or to GPO prices for the same operation if such 
action would be in the best interest of the Government. 
 
All billings submitted to the GPO shall be based on the most economical method of production. 
 
The contractor is cautioned not to perform any operation(s) or produce any product(s) for which a price 
has not been offered under the contract.  Further, the contractor is not to accept print orders which are 
outside the scope of the contract.  Any changes made to the print order MUST be confirmed in writing by 
the Contracting Officer, Chicago GPO.  If such orders are placed by the agency, and no Modification is 
received from the Chicago GPO, the contractor is to notify GPO Chicago immediately.  Failure to do so 
may result in nonpayment. 
 
Fractional parts of 100 will be prorated at the per 100 rate. 
 
    Form Sizes:              Format "A" –  4 x 8-1/2”, 8-1/2 x 11",  
                                        8 x 12”, 8-1/2 x 12”,  
                                      Format "B"  –  8-1/2" x 14" and 8-1/2 x 16". 
                                      Format "C"  –  8-3/4 x 20" and 8-1/2 x 20". 

                                     Format "D" –  17 x 16", 17 x 20”,  
                                       12 x 18” and 17 x 24”. 

Pamphlet Trim Sizes:  4 x 8-1/2". 
  
Self covers with tuck-in panel: 11 - 13/16 x 8-1/2”, fold to  4 x 8-1/2". 
 

I. PRINTING:  Prices offered shall include the cost of all required materials and operations 
necessary for the complete production and distribution of the product listed in accordance with 
these specifications. Note: Item I. 4. Includes:  White Matte Coated Offset Book, (80 lbs). 

 Quantities  Quantities 
 Up to 5,000 Copies Over 5,000 Copies 
 Makeready Running Makeready Running 
 and Setup Per 100 and Setup Per 100 
1. Forms, Black Ink or a Color Charges Copies Charges Copies 
Other than Black,: (1) (2) (3) (4) 
Per printed side:     
     (a) Format "A"…………………... $__________ $__________ $__________ $__________ 
     
     (b) Format "B…………………… $__________ $__________ $__________ $__________ 
     
     (c)  Format "C”.…………………. $__________ $__________ $__________ $__________ 
     
     (d)  Format "D".………………… $__________ $__________ $__________ $__________ 
     
                                                                                                                                                  _________                   
                (COMPLETE AND SUBMIT THIS PAGE WITH YOUR BID) (Initials) 
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Form Sizes: 
 
 Format "A" –  4 x 8-1/2”, 8-1/2 x 11",  
    8 x 12” and 8-1/2 x 12”,  
 Format "B"  –  8-1/2" x 14" and 8-1/2 x 16". 
 Format "C"  –  8-3/4 x 20" and 8-1/2 x 20". 

Format "D" –  17 x 16", 17 x 20”,  
  12 x 18” and 17 x 24”. 

   
Pamphlet Trim Sizes:  4 x 8-1/2". 
  
Self covers with tuck-in panel: 11 - 13/16 x 8-1/2”, fold to  4 x 8-1/2". 
 
I. PRINTING (Continued): 
 Each Additional Color of Ink 
 Makeready Running  
 and Setup Per 100  
 Charges Copies 
2. Forms: (1) (2)  
Per printed side:    
    
 (a) Format "A" ..................................$__________ $__________  
 
 (b) Format "B ....................................$__________ $__________  
 
 (c)  Format "C”..................................$__________ $__________  
 
 (d)  Format "D" .................................$__________ $__________ 
 
  
 
 Quantities  Quantities 
 Up to 5,000 Copies Over 5,000 Copies 
 Makeready Running Makeready Running 
 and Setup Per 100 and Setup Per 100 
3. Forms  Charges Copies Charges Copies 
Printing 4-Color Process (1) (2) (3) (4) 
Per printed side:     
     (a) Format "A"…………………... $__________ $__________ $__________ $__________ 
     
     (b) Format "B…………………… $__________ $__________ $__________ $__________ 
     
     (c)  Format "C”.…………………. $__________ $__________ $__________ $__________ 
     
     (d)  Format "D".………………… $__________ $__________ $__________ $__________ 
     
 
 
                                                                                                                                       _______________ 
                                                                                                                                                (Initials) 

(COMPLETE AND SUBMIT THIS PAGE WITH YOUR BID) 
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 Quantity per pamphlet 
 up to over 10,000 copies 
 Makeready 10,000 Copies to 20,000 copies 
4. Pamphlets: Including White and Setup Punning Per Running Per 
Matte Coated Offset Book Charges 100 Copies 100 Copies 
(80 lbs). (1) (2) (3) 
 
A. Print 4-color Process: 
 Text pages, per page 
 Whether printed or blank..................$ ______________ $_______________ $ ______________  
B. Print Black Ink Color: 
 Text pages, per page 
 Whether printed or blank..................$ ______________ $_______________ $ ______________  
C. Print Each Additional Ink Color  
 Throughout: 
 Text pages, per page 
 Whether printed or blank..................$ ______________ $_______________ $ ______________  
D. Self-covers, with tuck-in panel:  
 (a)  Printing in black ink,  
  per printed side...........................$ ______________ $_______________ $ ______________  
 (b) Printing, each additional ink  
  color, per printed side ................$ ______________ $_______________ $ ______________  
 (c) Printing in 4-color process, 
 per printed side...........................$ ______________ $_______________ $ ______________  
 
 
 
II. PAPER (Forms Only):  Payment for all paper supplied by the contractor under the terms of these 
specifications, as ordered on the individual print orders, will be based on the net number of sheets of 
paper for each kink of paper.  The cost of any paper required for makeready or running spoilage must be 
included in the prices offered. 
 
The net number of sheets of paper shall be based on the flat size.  The basis weight of the specified paper 
and the net number of trim-size (flat) sheets required for each order. 
 
 Per 100 Sheets 
 Format “A” Format “B” Format “C” Format “D” 
         (1)         (2)         (3)        (4) 
     
     
     (a) White Matte Coated Offset Book,     
          (80 lbs)…………………………. $__________ $__________ $__________ $__________
     (b) White No. 2 Coated Gloss Finish     
           Cover (60 lbs.)……………………$__________ $__________ $__________ $__________
     (c) White Matte Finish Cover,      
          (80 lbs)…………………………. $__________ $__________ $__________ $__________
     
     
 
 
 
 ___________________ 
 (Initials) 

(COMPLETE AND SUBMIT THIS PAGE WITH YOUR BID)
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III.  ADDITIONAL OPERATIONS:  The prices offered for each of the following items must be all-
inclusive for the performance of operations, that are additional to those specified under Item I, and must 
include the cost of all required materials and operations necessary, in accordance with these 
specifications. 
 
(a)  Folding: 
 (1)  Up to 3 Continuous Parallel Folds ...........................per 100 forms...........$ _____________  
 (2)  Each Right Angle Fold ............................................per 100 forms...........$ _____________  
 (3)  Each Additional Parallel Fold over 3 ......................per 100 forms...........$ _____________  
 
 
IV. SHIPPING CHARGES:  The following charges cover the cost of shipping to destinations within 
each of the three (3) zones. Charges must be submitted in the order and manner requested; minimum 
charges will not be accepted.  Bidder must offer "a per 100 pounds" charge for each zone listed below for 
Columns 1, 2, and 3.  Shipments with fractional parts of 100 pounds will be prorated at the per 100 pound  
rate. 
 
 Shipments Up Shipments Over Shipped 
 to But Not 225 lbs. to 
 Exceeding But Not Exceeding Zone 
 225 lbs.      1,000 lbs. 
 (1)    (2) 
 
(a) Cost per 100 lbs. ............................. $ ____________  $ ____________  2 
 
(b) Cost per 100 lbs.............................. $ ____________  $ ____________  3 
 
(c) Cost per 100 lbs .............................. $ ____________  $ ____________  4 
 
 
 
 ___________________ 
 (Initials) 
 

(COMPLETE AND SUBMITH THIS PAGE WITH YOUR BID)
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My production facilities are located within the restricted area of production.........._______yes _______no 
 
 
 
 
BIDDERS NAME AND SIGNATURE:  Fill out and return two copies of all pages in "Section 
4. - Schedule of Prices", initial or sign each in the space provided and submit with two copies of 
GPO Form 910, "Bid".  Do not enter bid prices on GPO Form 910.  NOTE: The schedule of 
prices will prevail in instances where prices are inadvertently entered on GPO Form 910. 
 
Bidder_____________________________________________________________________  
 
___________________________________________________________________________  

(City - State) 
 
Shipments will be made from: City ___________________________________, State ____  
 
By ________________________________________________________________________  
 (Signature and title of person authorized to sign this bid) (Date) 
 
___________________________________________________________________________  
 (Person to be contacted) (Telephone Number) (Contractor's Code No.) 
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